










TRIPURA STATE ELECTRICITY CORPORATION LIMITED 

(A Govt. of Tripura Enterprise) 

MEMORANDUM 

Sub: Adoption of "Work Permit" Procedure under TSEC 

Background: 
Outages/breakdowns (both planned & emergency) occur in the electrical 

transmission & distribution network due to various reasons/accident resulting substantial 
damages to the electrical equipments including life of employees/staffs. During last couple 
of years many electrical accidents occured leading to failures df power transformers, fires in 

the substation panels, blasts in HT panels including fatal accidents of employees etc. Itis 
noticed that there have been increase in number of accident cases during breakdown 
restoration works perhaps due to not following the "Permit to Work" procedures by the 

sub-station operators as well as field staffs resulting fatal cases. It is hereby instucted to 

follow the guidelines mentioned below to avoid such future incidents. 

Objective: 
To adopt a standardized & uniform procedure for obtaining authorization to 

perform outages/breakdowns (both planned & emergency) related activities under TSECL as 
a safe system of work for ensuring protection of facilities including safety of employees/ 

staffs. 

Guidelines: 
Work Permit" should be adopted for any outages/breakdowns (both planned& 

emergency) related activities for all types of EHT, HT & LT Substations/Feeders/Electrical 
Equipments/Lines etc. including all kinds of maintenance works related to power supply 

systems under TSECL 
Responsible authority/staffs of TSECL should be authorised to take "Work Permit" and 

authorised representative of contractors for "Sub-permit". 

Authorised personnel of TSECL (Sr. Manager/Manager/Lineman/ senior most Helper as 

the case may be) shall initiate and accept the "Work Permit" for performing the work 

and shall be responsible for executing the entire work in full compliance with the Work 

Permit requirements like Lock out and Tag out (LOTO) at all points as applicable before 

start of the work, informing all people involved/affected directly / indirectly etc, 

All the contractors (authorised representative) shall be issued "Sub-permit" for carrying 

out their assigned works. 

Authorised personnel of TSECL (Sr. Manager/Manager/Operator/In-charge of operation 

in Shift of any Sub-station as the case may be) shall issue the "Work Permit" to the 

authorised officer/staff of TSECL (Sub-permit to authorised representative of 

ing the work after ensuring exact location and scope of the 

work, Lock out and Tag out (LOTO) at all points, isolations & de- energization of relevant 

contractors) for perfor 

isolators& breakers from sources, earthing at all isolation points. 

Nowork shall be started without valid "Work Permit" or "Sub-permit" 
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TRIPURA STATE ELECTRICITY CORPORATION LIM 
(A Govt of Tripura Enterprise) 

After clearing the faults from the lines/substations equipments, the permit holder shall 
write details of faults identified & activities carried out in the permit and return the duly 
filled-up permit with work completion report to the substation operator. Operator shal 
charge the sub-station/feeder only on receipt of the filled-up work permit/sub-permit 
duly authenticated by responsible authority and close the work permit. 
Proper entry of records in the breakdown & outage register/ Log Book shall be made 

with signature of authorised employee/staff and properly maintained for future 
inspection by higher authority. 

Proper co-ordination shall be ensured in order to avoid risks caused by simultaneous 
activities. 

Tag or key number shall be recorded on the "Work Permit" form. 
"Work Permit" information shall be handed-over to the respective shift personnel 
during Shift changeovers. 

Training on "Work Permit" procedure shall be carried out for smooth adoption. Standard Format for "Work Permit" or "Sub-permit" ís enclosed 
The above is for compliance with immediate effect. 

(Dr. Mdfhari S.Kele) 

F. No. CMD/66.0/ 3300-47 
Managing Director 

Dated, Agartala, the 16" Dec'2020 
To: 

1) Director (Technical), TSECL, Tripura. 

2) Director (Finance), TSECL, Tripura. 

3) General Manager (Technical), TSECL, Tripura. 

4) General Manager (Finance), TSECL, Tripura 

5-15) Addl. General Managers, Electrical Circle No: 1, Agartala/11, Agartala/ Kumarghat, 

Dharmanagar/Ambassa/Belonia/Khowai/Gomati/Sepahijala/Transmission, 
DP&C, Agartala. 

16-44) Deputy General Managers, Electrical Division No-l, Agartala/ l, Agartala/Capital 

Complex,Agartala/Mohanpur/Jirania/Jampuijala/Khowai/Teliamura/Ambassa/ Manu 
Dharmanagar/Kumarghat/Kailashahar/Panisagar/Kanchanpur/Kamalpur/Bishalgarh/ 
Udaipur/ Santirbazar (Bogafa)/Rabindranagar/ Belonia/Sabroom/ Amarpur/ Jatanbari/ 
Gomati HED/DMS-SCADA/SO (SLDC)/ 

Agartala 

MM Division, Agartala/Testing& 
Communication Division. 

45-46) Deputy General Managers- Corporate/ Projects, Corporate office, TSECL 

Copy forwarded to: 
1) P. S to Hon'ble Deputy Chief Minister (in charge of Power), Agartala, Tripura for kind 

information please. 
2) Principal Secretary (Power), Agartala, T ripura for kind information please. 472 COI 
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TRIPURA STATE ELECTRICITY CORPORATION LTD. 
(A Govt. of Tripura Enterprise) 

No.: 

PERMIT TO WORK 

1. Date of issue: 

2. To Whom issued 
a) Name of the person 
b) Designation_ 
c)Place of Posting 

3. Nature of work to be performed: 

)4. Details of Switching Operation, Isolation etc.: 

5. Details of earthing with location: 

6. Location at which caution plate has been fixed, if any 

7. Particulars of the line and equipment which is/are dead and sale same for work: 

8. 

(Name of person issuing permit) (Name of person receiving permit) 

(Designation of above person) (Designation of above person) 

(Signature of above person) (Signature of above person) 
9 Time of issue: 

Declaration by the person receiving the permit: -
1. Short description of work done 

2. Time of returning the permit: 

Ideclare that the work for which permit was received has/has not been completed and/ but all men 
and materials removed from the work site and temporary earthing removed and the line / bay can 
be charged 

(Signature of above person) 

System normalised at: 


